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Introduction:

Effective management of accounts receivable is a cornerstone of financial stability and business growth. The
British Training Center presents this comprehensive program designed to equip professionals with the tools to
optimize receivables processes, reduce risk, and foster positive client relationships. Whether navigating complex
credit policies or streamlining collection strategies, this course blends practical insights with industry best practices
to transform how organizations manage their cash flow.

Training Objectives and Impact:

By the end of this program, participants will be able to:

Apply advanced techniques to manage and reconcile accounts receivable efficiently.
Analyze aging reports to prioritize collections and mitigate bad debt risks.
Develop persuasive communication strategies to resolve payment disputes.
Design credit policies aligned with organizational risk tolerance.
Utilize automation tools to enhance invoicing and payment tracking.
Interpret financial metrics to assess receivables performance.
Foster collaborative relationships between finance, sales, and customer service teams.

Targeted Competencies and Skills:

Advanced receivables reconciliation.
Risk assessment and credit analysis.
Conflict resolution and negotiation.
Data-driven decision-making.
Automation tool proficiency.
Regulatory compliance awareness.

Target Audience:

This program is tailored for:

Accounts receivable specialists.
Finance managers and controllers.
Credit analysts.
Small business owners overseeing AR processes.
Accountants transitioning to receivables roles.
Professionals seeking to enhance cash flow management skills.



Course Content:

Unit One - Foundations of Accounts Receivable Management:

Key principles of receivables and their impact on cash flow.
Differences between accounts receivable and accounts payable.
Legal and regulatory frameworks governing AR processes.
Ethical considerations in debt collection practices.
Roles and responsibilities of an AR specialist.

Unit Two - Receivables Processes and Documentation:

Designing effective invoicing templates and payment terms.
Best practices for recording transactions and maintaining ledgers.
Managing discounts, rebates, and early payment incentives.
Handling partial payments and payment plan agreements.
Auditing receivables records for accuracy and compliance.

Unit Three - Communication Strategies for Collections:

Crafting professional payment reminders and escalation notices.
Techniques for negotiating payment timelines with clients.
Managing difficult conversations and preserving client relationships.
Leveraging CRM systems to track communication history.
Cultural sensitivity in global collections.

Unit Four - Credit Risk Assessment and Mitigation:

Evaluating client creditworthiness using financial statements.
Setting credit limits based on risk profiles.
Monitoring industry trends affecting client payment behavior.
Implementing guarantees, letters of credit, and collateral agreements.
Strategies for recovering delinquent accounts.

Unit Five - Technology and Analytics in AR Management:

Integrating ERP systems for real-time receivables tracking.
Automating invoice delivery and payment reconciliation.
Analyzing DSO (Days Sales Outstanding) and other KPIs.
Predictive analytics for forecasting cash flow trends.
Cybersecurity measures to protect financial data.


